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The American Council of Engineering Companies of Michigan (ACEC/M) proudly announces the 2011 Engineering 
and Surveying Excellence (ESE) Awards program. The ESE Committee updates the ESE awards guidelines every year. 
If submitting for a national award, you MUST follow the guidelines set for the national competition as they differ from 
Michigan guidelines. ACEC/M guidelines are used only for Michigan submittals. If a submittal receives an Honorable 
or Eminent Conceptor award at the state level, the firm can choose to submit for a national award.

Eligibility requirements
Michigan engineering and surveying entries must meet the “substantially complete and ready for use” requirement 
between November 1, 2008, and October 31, 2010.

Engineering and surveying projects may be entered in one of the following categories. The entering firm must select one 
category that is most appropriate. A project may be entered only once in any category. However, after a project entered 
in Category A has been constructed, it may be entered in a different category in the year when eligible. 

A.	Studies, Research, Consulting Engineering Services��
B.	 Building/Technology Systems��
C.	Structural Systems��
D.	Surveying and Mapping Technology (remonumentation projects are allowed in the ACEC/M competition)��
E.	Environmental��
F.	 Water and Wastewater��
G.	Water Resources��
H.	Transportation��
I.	 Special Projects��
J.	 Small Projects - Total project construction budget does not exceed $1 million. Projects with a construction  ��

		  budget under $1 million are not limited to the small project category.
K.	Energy��
L.  Industrial & Manufacturing Processes & Facilities��

Entry Fee/INTENT TO ENTER
The entry fee is $250 for ACEC members; $500 for non-ACEC members. Checks must be payable to ACEC/M and 
accompany each notebook submitted. An Intent to Enter form will be emailed and must be returned by Friday, 
September 3, 2010 with a deposit of $100 to be put toward the entry fee. If you proceed to the national competition, you 
will need to pay the appropriate fee at that time. 

Entry Requirements
Each project submittal must include a project notebook, a display panel that visually represents the project, and the entry 
fee. 

Due Dates
Intent to Enter forms are due September 3, 2010.  All project entries must be received at a designated committee 
member’s office or the ACEC/M office by 5 PM on Friday, October 8, 2010.  Any entries received after the deadline 
will not be eligible.  Entries will be reviewed for completeness by the committee.
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Project Notebook Requirements

Official Entry Form 
See Engineering Excellence, Call for Entries at www.acec.org for an entry form and include only the original.

Additional Entry Information
Include on a single page all of the following information:

Contractor information (name, address, contact person, including title, telephone number, and e-mail address) •	
State representative’s & state senator’s name in the district where the project is located•	
NEW:  Qualifications-Based Selection (QBS).•	   Please indicate if a QBS process was used to procure             	

    A/E services for the project. Please note: this data will not impact judging; it’s simply to assist in raising the                  	
    awareness of the importance of the QBS process.

Letter from Owner
One copy of a letter from the owner describing the relationship with the entrant in the development of the project and 
in meeting and exceeding owner/client needs. Owner signature should be an original signature. Letter is limited to one 
page. Letter should be addressed to ACEC/M. 

Project Description 
8.5 x 11”, one-inch side margins, five pages (additional pages will be discarded prior to the judging) addressing the 
criteria listed below. Project title, category, and firm name should be shown on each page. Entrants may utilize text 
(minimum 12 pt), photos, graphs, etc. Include the original project description in the notebook front to back within a 
page protector. Place 10 stapled copies in an envelope labeled with the name of the firm and project.  Please use the 
following headings in this order:

Role of the entrant’s firm in the project•	
Role of other consultants participating in the project•	
Brief description of the entrant’s contribution to the project addressing each of the following judging criteria:•	

	Original or innovative application of new or existing technology*	
	Future value to the engineering or surveying profession*	
	Social, economic, and sustainable design considerations*	
	Complexity*	
	Exceeding owner/client needs*	

Project Photographs or Graphics
Maximum of six high-quality 8.5” x 11” representative color photographs or graphic representations. Every photograph 
or graphic MUST include the project name, category, firm name, and caption on the back. Graphics must be prepared 
as RGB .jpgs, in two sizes, 100 dpi and 300 dpi, both sized to 5x7” for the CD.

E-mail Addresses for Press Release
One hard copy and an electronic file of e-mail addresses for ACEC/M to send a general press release out regarding award 
winners.
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Presentation Script
One hard copy and one digital copy of text describing the project in 100 words or less (excluding project title and firm 
name). Include a copy of your firm logo and your four best images, all in .jpg file format on a CD. The presentation script 
must follow the order of the photos.

Brochure Text
One hard copy and one digital copy of a project description in 50 words or less (excluding project title and firm name) 
for inclusion in the awards banquet brochure.

Plaque Information
In a Microsoft Word document, include the following information: project name, client name, firm name (s), and 
contractor name(s) on different lines.

Project Panel Printout
Color print out of your project panel sized to fit on an 8.5 x 11” sheet of paper.

Entry Fee
Attach your entry fee check to the front inside cover of the notebook.

CD
Include in the notebook, two copies of a CD properly labeled to indicate the firm name, project name, and category. Be 
sure to test your CDs on different computers to ensure they are not machine-dependent. The CDs must be read-only 
and should include the following items in order and titled as shown:

01  Entry Form.doc or .pdf��
02  Additional Information.doc or .pdf��
03  Owner Letter.doc or .pdf��
04  Project Description.doc��
05  Project Images:  Save as .jpg files in RGB format. Two versions of each image is required; one at 100 dpi and��
      another at 300 dpi, both sized to 5x7”. Number them in the order you would like them to be used as��
      follows:��
		  Photo 1.jpg	 Photo 4.jpg��
		  Photo 2.jpg	 Photo 5.jpg��
		  Photo 3.jpg	 Photo 6.jpg��
06  E-mail Addresses.doc or .xls��
07  Presentation Script.doc��
08  Brochure Text.doc��
09  Plaque Information.doc��
10  Project Panel.jpg (RGB format, 8x8”, 150 dpi)��
11  Firm Logo.jpg (RGB format, at least 4” wide, and 150 dpi)��
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Project Panel Requirements
Panel text and photos should demonstrate the challenges, solutions, and innovation of key project elements. The panel 
should be prepared with high-quality photos and/or graphics, with minimal text (250 word maximum). Panel must be a 
30x30” square, mounted on a rigid, lightweight board, not exceeding 1/2” thick. It must have a matte finish, protective 
laminate applied. Please note this format is not accepted at the national level. Make sure to give credit to subconsultants 
and design professionals involved in the project. All panels will become the property of ACEC/M and will remain with 
the traveling exhibit.

The panel must include:
Maximum of six photographs and/or graphics may be used. Each image must be a minimum of 5x7” or 35 square  •	

	 inches. A background photo is not considered one of the six photographs.
Minimum 32-point font size for text or descriptions•	
Minimum 28-point font size for captions and graphics•	
Project name, project location, client/owner name and location, and entering firm’s name and location must be  •	

	 indicated on the front of the panel in a minimum of 32-point font size
ACEC/M logo (available for download from the ACEC/M web site, www.acecmi.org) must be included on the  •	

	 front of the panel
Leave a 2x2” space in the upper right-hand corner of the panel that is free of text or images but carries the panel’s  •	

	 background theme through this space
Project category, name, and location, and entering firm’s name and complete address must be included on the  •	

	 back of the panel

Judging Process
Judging is conducted by an independent panel of judges. There are separate judges for the engineering (Categories A-L) 
and surveying (Category D) entries. The criteria for judging selection has recently been revised to include individuals 
with a background in each category.

The awards given are:
Eminent Conceptor (Eligible for National Competition)•	
Honorable Conceptors (Eligible for National Competition)•	
Merit •	
Judges’ Choice for Panel Design - Award for the panel that is visually exciting and stimulating to read while  •	

	 promoting the engineering profession

Rating Guidelines
Engineering Surveying

Original or innovative application of new or existing techniques 20% 20%
Future value to engineering or surveying profession 20% 20%
Social, economic, and sustainable design considerations 20% 20%
Complexity 20% 20%
Exceeding owner’s needs 20% 20%

Total 100% 100%
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Who Can Answer Your Questions?
For questions that arise during the planning and preparation of your ESE award submittal, please contact Carolyn Ide at 
ACEC/M via phone or email:  517.332.2066 or mail@acecmi.org. Any committee member is also available to answer 
questions or review your award package for completeness prior to submittal. All project entries for the ESE Awards 
must be received at a designated committee member’s office or the ACEC/M office in Lansing by 5 PM on Friday, 
October 8, 2010.  Any entries received after the deadline will be rejected. Entries will be reviewed for completeness by 
the committee.

Drop-off locations for ESE award submittals

lansing, ACEC/M Office
Carolyn Ide - ACEC/M
215 North Walnut, Lansing, MI 48933
517.332.2066	 mail@acecmi.org

Brighton
Mike Cosgrove - PCIA
1127 South Old US Hwy 23, Brighton, MI  48114
734.646.2270	 mcosgrove@pciaonline.com

Detroit
Joel Vandall - Parsons Brinckerhoff
500 Griswold Street, Suite 2900, Guardian Building, Detroit, MI 48226
313.202.1172 	 vandall@pbworld.com

LAPEER
Henry Horton - Rowe Professional Services Company
128 North Saginaw Street, Lapeer, MI  48446
810.664.9411   	 hhorton@rowepsc.com

Grand Rapids
Marcie McCann - C2AE
648 Monroe Avenue, Suite 210, Grand Rapids, MI  49503
616.454.9414	 marcie.mccann@c2ae.com

Bloomfield hills
Tamara Bishop - Hubbell, Roth & Clark
555 Hulet Drive, Bloomfield Hills, MI  48302
248.454.6300	 tbishop@hrc-engr.com
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Checklist
Notebook

Entry Form̍̍
Additional Entry Information̍̍
Letter from Owner̍̍
Project Description̍̍
Project Photographs/Graphics/Plans̍̍
Email Addresses for Press Release̍̍
Presentation Script̍̍
Brochure Text̍̍
Plaque Information̍̍
Project Panel Printout̍̍
Entry Fee (check payable to ACEC/M and attached to the front inside cover)̍̍
CD - two copies̍̍

CD - two copies
01	Entry Form.doc or .pdf̍̍
02 	Additional Information.doc or .pdf̍̍
03 	Owner Letter.doc or .pdf̍̍
04	Project Description.doc̍̍
05	Project Images — Save as .jpg files in RGB format. Two versions of each image is required; one at 100 dpi and  ̍̍

	 another at 300 dpi, both sized to 5x7”. Number them in the order you would like them to be used as follows:
		  Photo 1.jpg	 Photo 4.jpg��
		  Photo 2.jpg	 Photo 5.jpg��
		  Photo 3.jpg	 Photo 6.jpg��
06	E-mail Addresses.doc or .xls̍̍
07	Presentation Script.doc̍̍
08	Brochure Text.doc̍̍
09	Plaque Information.doc̍̍
10	Project Panel.jpg (RGB format, 8x8”, 150 dpi)̍̍
11	Firm Logo.jpg (RGB format, at least 4” wide, and 150 dpi)̍̍
Both CDs are labeled with firm name, project name, and category̍̍

Envelope
Project Description - 10 stapled copies̍̍
Envelope is labeled with firm name, project name, and category̍̍

Panel
Maximum Six Photos Used̍̍
250 Word Maximum̍̍
30x30” mounted on lightweight, rigid material with matte laminate̍̍
ACEC/M Logo on Front̍̍
Project category, name and location, and entering firm’s name and complete address included on back̍̍
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